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  Harcourt Elementary School

        155 West Side Harcourt Rd.,

              Harcourt, NB E4T 2Y3
Phone (506)785-4006 Fax (506)785-4007

Kitchen Support Staff Position

Duties of Position

· Employee will be responsible for ordering food in a timely fashion, ensuring that groceries are available for daily breakfasts and hot lunches.

· Creating a monthly menu in adherence to district policy.

· Daily preparation and serving of hot lunches.

· Maintenance and cleaning of kitchen, tables, eating area, and appliances as per the Health Safe NB and the food inspector. 

· Collecting monies from the students and staff for lunches/snacks and give to the administrator/administrative assistant for deposit.

· Employee MUST follow the “Right to Information & Privacy Protection Act.”

· Any inquiries/questions regarding duties are to be directed to the administrator. 

· The “Food Safety Course” must be completed before the first day of work.

 Qualifications 
· Basic cooking skills

· Organizational skills

· Self-directed

· Works well independently but open to direction from administrator.

· Good communication skills with both children and adults.

Location and Hours of Work

· Harcourt Elementary School

· 9:00 am to 1:00 pm daily, Monday to Friday, on days that the students are in attendance.

Date of posting

December 6, 2017

Closing Date

December 15, 2017 at 3:00 pm.

Resume, including references and all pertinent information, are to be dropped off to the administrator during school hours. They will then be forwarded to District Office Human Resources department. 

